JOB DESCRIPTION

POST TITLE:

Care Assistant
LOCATION:

Gwynfa (Llanishen,Cardiff)
EMPLOYER: 

Hafod Care Association Limited
RESPONSIBLE TO:
Registered Manager

MAIN OBJECTIVE OF THE POST

To ensure that the residents of Gwynfa Residential Care Home receive care, support, guidance and advice on a 24 hour basis from staff who are appropriately trained and motivated in the promotion of independence.

PRINCIPLE DUTIES.

1. To compile, maintain and review all information pertaining to the health, welfare and care of residents in accordance with Care Standards Act 2000 and Hafod Care Association Ltd policies and procedures to include the completion of all necessary and appropriate documentation.

2. To support residents to maintain and further develop life and daily living skills including; budgeting, food preparation and hygiene and domestic skills.

3. To provide where necessary personal care to residents.

4. To provide continuity and consistency in care and support in accordance with care plans.

5. To support resident with their medication regimes in accordance with policies and procedures.

6. To support management with the ordering, storage and administration of medication in line with policies and procedures.

7. To liaise with other agencies and professionals in relation to residents needs.

8. To prepare and serve well balanced and nutritious meals in accordance with four weekly rotating menu, in accordance with Food Hygiene Standards.

9. To support management with the ordering, stock checking and stock rotation of provisions.

10. To support residents and management with maintaining a clean and presentable home.

11. To support residents in the event of fire or other emergency by ensuring that residents are aware of what measures are to be taken.

12. To work as part of a cohesive team for the smooth running of the home.

13. To ensure the security of the home is maintained.

14. To maintain confidentiality

15. To continue professional development through internal and external training, attending team meetings and supervisions.

16. To take responsibility for individual health and safety and support residents health and safety.

17. To undertake any ad hoc duties as required by Registered Manager.

18. To follow Hafod Care Association Ltd policy and procedures.


The duties in this job description are not exhaustive and may be altered at any time to reflect the changing needs of the Association

	PERSON SPECIFICATION:  CARE ASSISTANT - GWYNFA



	
	ESSENTIAL
	DESIRABLE



	QUALIFICATIONS


	Good general standard of education
	Level 2 Nursing or NVQ in Care or be prepared to undertake NVQ 2/3 training

	WORK EXPERIENCE


	*****
	Residential Care or domiciliary care or supported living

Caring for people with mental health problems.

Have personal experience of caring for people eg raising a family, caring for elderly relatives, voluntary or paid

Experience of challenging behaviour



	SKILLS


	First Aid

Good verbal and written communication

Cooking 
	Computer skills

Budgeting



	SPECIAL APTITUDES


	Ability to work without supervision.

Ability to work under direction

Ability to respond to meet the needs of residents


	Ability to use initiative

To be open to change

	PERSONAL QUALITIES AND ATTRIBUTES


	Flexibility

Common sense

Tolerance of other

Understanding

Punctuality

Reliability

Understanding of equal
opportunities.


	Smart appearance

Positively challenging

	OTHER REQUIREMENTS


	Physically fit

Able to work on a rotating shift pattern including nights.

Hold a full driving licence with business insurance.


	


PAY AND CONDITIONS – CARE ASSISTANTS

1. The hourly rate for this position is £5.52 - £6.45, dependent upon age and experience.

2. A cost of living rise is awarded annually.

3. The hours of work are negotiable by agreement with management.

4. Please note that the Association reserves the right to alter the arrangement of these hours if it is in the best interests of the Association to do so.

5. Your paid holiday entitlement will be 4.8 weeks per annum [pro rata].

6. Employees are entitled to join the Association's stakeholder pension scheme after three months employment with the Association.

